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II MARINE EXPEDITIONARY FORCE AND MARINE CORPS INSTALLATIONS EAST-
MARINE CORPS BASE CAMP LEJEUNE ORDER 5300.4D

From: Commanding General, II Marine Expeditionary Force, FMF
Commander, Marine Corps Installations East-Marine
Corps Base, Camp Lejeune

To: Distribution List

Subj: FLEET ASSISTANCE PROGRAM

Ref: (a) through (j}, see enclosure (1)
Encl: (1) Fleet Assistance Program (FAP)
(2) Regional FAP Billet Requirement Listing/Installations
Distribution

(3) Arms, Ammunition, and Explosive (AA&E) Screening
(4) Weapons Handling and Security Screening

(5) FAP Assignment Checklist for Category II and III FAP
Personnel

(6) FAP Request

1. Situation. To promulgate policy and instructions pertaining to
the FAP in consonance with references (a) through (j).

2. Cancellation. II MEFO 5300.4C/MCIEAST-MCB CAMLEJO 5300.4C.

3. Mission. This Order provides policy and guidance for the
preparation, approval, and assignment of military members to the FAP.

4. Execution

a. Commanders Intent. To establish a program of mutual agreement
whereby tenant commands agree to provide personnel to Marine Corps
Installations East-Marine Corps Base, Camp Lejeune (MCIEAST-MCB
CAMLEJ) Installations for the purpose of providing personnel
augmentation to compensate for the increased workload associated with
supporting tenant commands and their families. Enclosure (1) contains
FAP Policy and Procedural Guidance.

DISTRIBUTION STATEMENT A: Approved for public release, distribution
is unlimited.
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b. Concept of Operations. The FAP will be a coordinated effort
between the Commander MCIEAST-MCB CAMLEJ and tenant Commanders.
Available personnel will be assigned to the FAP from tenant commands

to MCIEAST installations to support the work requirements identified
in enclosure (2).

5. Administration and Logistics. Directives issued by these
Headquarters are published and distributed electronically on the

following website: https://www.mcieast.marines.mil/staff-
offices/adjutant.

6. Command and Signal

a. Command. This Order is applicable to MCIEAST-MCB CAMLEJ
subordinate commands and installations, II Marine Expeditionary Force
(MEF) Commands, U.S. Marine Corps Forces, Special Operations Command,
Training and Education Command tenants, and all other non-operational

and operational tenant commands located aboard MCIEAST-MCB CAMLEJ
Installations.

b. Signal. This Order is effective the datg signe
ok
C. L. WORTH,

DISTRIBUTION:* A/B/C
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RECORD OF CHANGES

Log completed change action as indicated.

Change Date of Date Signature of Person
Number Change Entered Incorporated Change
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Chapter 1

FAP Policies and Procedures

1. Program Concept

a. Purpose. The FAP is a formalization of procedures whereby
tenant units agree to provide personnel to support MCIEAST-MCB CAMLEJ
Installations by providing personnel augmentation to compensate for the
increased workload generated by the presence of tenant units and their
families while in garrison in accordance with reference (a).

b. Span of Support. Support provided by tenant units is both
direct and indirect. FAP billets cover a wide area of Installation
activities.

c. Categories of FAP. The FAP is intended to achieve maximum
utilization of personnel and to provide enhanced training opportunities
for tenant organization personnel whose military occupational specialty
(MOS) could be put to better use in garrison situations by the host
commander. To facilitate accomplishment of this objective, FAP billets
are categorized as follows:

(1) Category (CAT) I. Billet requires specific MOS skillset.
Operational and training opportunities for individual MOS skill
maintenance and improvements are found predominantly at the installation
command, with only limited opportunities at the tenant command. Tenant
units should support these identified FAP requirements to 100 percent of
their assigned onboard strength in that MOS. Marines assigned in this
category will remain in a FAP status for the duration of their tour
unless otherwise recalled for deployment.

(2) Category II. Billet requires designated MOS skillset.
Operational and training opportunities for the individual MOS skill
maintenance and improvements are equally available at both the
installation and the tenant command. Tenant units should support these
designated FAP requirements in proportion to their assigned onboard
strength in that MOS when the situation permits. Marines assigned in
this category will remain in a FAP status for the designated period as
prescribed in enclosure (2).

(3) Category III. Billet does not require a specific MOS skill
set. Tenant units will support these FAP requirements in proportion to
their assigned onboard strength in that MOS when the situation permits.
Marines assigned in this category will remain in a FAP status for the
designated period as prescribed in enclosure (2).

2. Scope. The scope of this Order encompasses specific policy and
procedures for screening, assignment, administrative management,
accountability, and relief of personnel under the FAP. Personnel
support associated with increased threat conditions outlined in

1-1 Enclosure (1)
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reference (i) will be managed separately from the FAP and are not
included in the scope of this Order.

3. Policy
a. Mission Priority. The FAP should not alter the mission and

functions of the installation, operational force commands or separate
nonoperational tenant commands.

b. Readiness Consideration. Combat readiness and efficiency of the
furnishing tenant unit is of primary importance and should be considered
when validating and coordinating FAP issues. Parent commands must
understand the relationship of the FAP as it relates to the support of
their Marines, family members, retirees, contractors, and the local
community. Severe reductions in FAP manning could have a diminished
effect on support to operating forces (OPFOR) and non-OPFOR commands.

If significant FAP vacancies occur, the respective installation FAP
Coordinator, in conjunction with the cognizant staff office(s), will
determine commensurate reduction in services/support to be provided.
This information will be forwarded to the MCIEAST-MCB CAMLEJ Assistant
Chief of Staff (AC/S), G-1 for review and further coordination with the
IT MEF, AC/S G-1 or other tenant commanders as appropriate. Sourcing
determinations/resolution will be the responsibility of the AC/S, G-1,
MCIEAST-MCB CAMLEJ and II MEF, AC/S, G-1, or Commander of the tenant
organization. An annual FAP review will be conducted by the AC/S, G-1,
MCIEAST-MCB CAMLEJ and AC/S, G-1, II MEF. Revalidation of authorized
FAP billets and requests for changes (increases/decreases) will be
considered at that time.

c. Recall. Personnel provided to MCIEAST-MCB CAMLEJ Installations,
via the FAP, will remain an integral part of their primary unit and will
be available for recall if deployment is ordered at the major command
level or higher. When a major OPFOR command deploys and retains an
extensive rear element, FAP personnel will still be required by the
installation proportionate to the level of support required by the rear
elements. For the purposes of this order, deployment includes
operational contingencies, major exercises (e.g., Weapons and Tactics
Instructor’s Course, Integrated Training Exercise, etc.), preparation
for and execution of Marine Corps Combat Readiness Evaluation per
reference (j), and the Unit Deployment Program.

d. FAP Termination Procedures

(1) A member having completed their prescribed FAP tour
assignment, with a replacement onboard that has completed any required
training will be returned to their parent command.

(2) Requests to terminate the FAP status for groups of personnel
due to a unit deployment should be worked between the installation FAP
coordinator and respective tenant command FAP coordinator. Should
issues arise between the FAP Commander and tenant unit commander, the

1-2 Enclosure (1)
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issue will be addressed using the chain of command. Every effort will
be made to resolve sourcing issues at the lowest level. Should an issue
of this type escalate beyond the local commander both the AC/S, G-1
MCIEAST-MCB CAMLEJ and tenant command AC/S, G-1, or separate unit
commander will assess risk and mitigate at their level.

e. Staff Cognizance. The respective installation FAP coordinator
maintains overall staff cognizance of the FAP program and is responsible
for the initial validation of FAP requirements and sustainment of
approved FAP billets. The installation and tenant FAP coordinators are
responsible for the day-to-day administration of the program.

4. Procedures and Information

a. Establishment of Emerging FAP Requirements.
Prior to requesting personnel assistance from the AC/S, G-1, MCIEAST-MCB
CAMLEJ or AC/S, G-1, II MEF or other tenant unit commander the following
procedures shall be followed:

(1) The host supporting installation commander will determine
the total number of personnel and specific grade/MOS skills needed to
perform the assigned mission. Tenant commanders may also identify and
register a need for additive FAP support. Once identified, negotiations
between the Tenant FAP Coordinator and Installation FAP Coordinator,
should then identify the specific billets to be filled by FAP personnel.
Negotiations will include the categorization and preparation of billet
descriptions, to include grade/skill and other required qualifications.
The host supporting installation commander and the tenant commander
should mutually agree to each billet to which a Marine or Sailor is
assigned through FAP.

(2) The installation commander will forward the request to the
AC/S, G-1, MCIEAST-MCB CAMLEJ for review. The request will be staffed
(if necessary) to the cognizant staff department with oversight of the
work function for review and return endorsement back to the AC/S, G-1.
The AC/S G-1 will then validate the FAP requirement.

(3) Upon validation, the FAP requirement will be presented to
the Commanding General, MCIEAST-MCB CAMLEJ and Chief Of Staff (COS), II
MEF or separate tenant commander for final determination. If agreed to,
enclosure (2) will be amended for inclusion of the new FAP requirement.
The requesting installation and supporting tenant command will be

notified via return endorsement of the accepted agreement. The
respective Installation Commander will submit a Table of Organization
and Equipment Change Request in accordance with reference (b). The

tenant command will provide a sourcing solution as directed by their
chain of command along the agreed timeline.

(4) Host installation commanders should anticipate the
disruption and associated manpower shortages that will occur when
contingencies require the recall of FAP personnel back to their parent

1-3 Enclosure (1)
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units. Depending on its scope and immediacy, a recall can have little
to severe impact on the host installation. To mitigate the impact, host
installation commanders should establish and maintain plans that
identify and provide for manning critical FAP billets when a recall does
occur. Possible resources may include but are not limited to; Internal
Resources/Reorganization, Temporary Service Contracts providing funding
availability and employment of Individual Mobilization Augmentee (IMA)
personnel.

(5) Memorandums of Agreement/Memorandums of Understanding or
local FAP agreements between II MEF Major Subordinate Commands or
Elements and Installation Commanders without CG, MCIEAST-MCB CAMLEJ or
CG, II MEF review and approval are not authorized.

b. Review of Existing FAP Requirements and Procedures. An annual
joint FAP validation/review will be initiated and chaired by the AC/S,
G-1, MCIEAST-MCB CAMLEJ and the AC/S G-1, II MEF. Changes resulting
from this review will be submitted for consideration and approval as
outlined above. Any emerging FAP requirements that require immediate
sourcing should be staffed to the AC/S, G-1 MCIEAST-MCB CAMLEJ for
validation and subsequent II MEF review/approval.

c. Personnel Welfare. Commanding Officers (COs) of MCIEAST-MCB
CAMLEJ Installations are responsible for the personal and professional
welfare of supporting FAP Marines. COs of tenant units retain vested
interest in their Marine’s personal and professional growth of
performance which should be monitored jointly. Coordination and
cooperation between MCIEAST Installations and furnishing tenant units is
essential. Installation commanders have identical responsibility for
FAP personnel just as they do for their own permanent personnel.

1-4 Enclosure (1)
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Chapter 2

Personnel Criteria

1. Personnel Assignment Policy

a. Optimal Tour Length. Optimal FAP tour lengths are indicated
within the column heading of "TOUR", in enclosure (2). Tour lengths
are negotiable on a case-by-case basis dependent upon the individual
nominated (experience and training) and the circumstance (obligated
service, deployment). The standard assignment period for a CAT II or
IIT FAP is six months to a maximum of 12 months based upon the billet
criteria outlined in enclosure (2) unless otherwise noted as a seasonal
requirement. To protect the Marine’s career development, assignments to
CAT II and III billets should be no longer than 12 months. Special
circumstances may permit assignment to the FAP in excess of 12 months
as long as impact to career development and progression is not a
factor.

2. General Assignment Prerequisites. All personnel assigned to the
FAP must meet the following prerequisites:

a. Obligated Active Service. On the effective date of assignment,
a Marine must have sufficient obligated active service remaining to
complete the prescribed FAP tour. Careful consideration must be given
to those Marines that may be contemplating "terminal leave" or
transitional training programs (Skill Bridge, Interservice Transfer,
internships, etc.) and assigned to the FAP to ensure a complete FAP
tour. Other applicant programs such as Early Release Retirement
Programs, Special Duty Assignments, and Enlisted or Officer
commissioning programs should also be considered when determining
obligated service requirements. Personnel assigned to the FAP must
have a minimum of 60 days of obligated service left on contract after
their scheduled rotation date to be eligible for assignment to the FAP.
Exceptions to the 60-day policy may be permitted providing all
transition classes and requirements were met prior to FAP assignment.
Exceptions will be handled on a case-by-case basis and require a
consensus between the installation and tenant FAP coordinators.

b. Billet Qualifications. Personnel assigned to the FAP must meet
any special prerequisites for the billet as identified in enclosure
(2) .

c. Pending Actions. A Marine must not be pending court-martial,
non-judicial punishment (NJP), administrative/medical separation,
humanitarian transfer, unresolved Family Advocacy issues, or a civil
court appearance. Personnel assigned to weapons handling billets must
not have pending disciplinary action by military or civilian
authorities for domestic violence to be compliant with the Lautenberg
Amendment.

2-1 Enclosure (1)
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d. Force Preservation Program. Personnel assigned to the Force
Preservation Program as high risk are disqualified from assignment to
the FAP. Personnel assigned low or medium risk may be assigned
providing all other provisions of this Order are met. Personnel
assigned to the FAP who are subsequently assigned to the Force
Preservation Program as a high or medium risk will be assessed to
determine continued eligibility of FAP assignment. Personnel found
ineligible due to the Force Preservation assignment will be returned
for replacement.

e. Conviction by Courts-Martial/Civil Court. A Marine must not
have been convicted by courts-martial within six months prior to
assignment, or under suspended sentence, as a result of courts-martial.
The 1996 Lautenberg Amendment prohibits personnel convicted of a
felony, domestic violence misdemeanor, or subject to a domestic
violence protective order to ship, transport, possess or receive
firearms or ammunition and will not be assigned to the FAP.

f. NJP. A Marine must not have been awarded NJP within three
months prior to assignment or under suspended punishment as a result of
NJP. The number of NJPs awarded to an individual does not constitute
ineligibility. However, disciplinary trends such as unauthorized
absence (UA) will constitute grounds for rejection if the offense
occurred within a three-month period prior to assignment.

g. Derogatory Record. A Marine must not have received any
derogatory administrative remarks in their service record book to
include substandard performance of duty, not recommended for
reenlistment, and termination for cause from a previous FAP tour within
three months of their last assignment.

h. Disciplinary Action. Unit commanders will request the
immediate termination of FAP personnel who are in a UA status, In Hands
of Civilian Authorities, and In Hands of Military Authorities in excess
of 10 working days or projected to exceed 10 working days. When
termination orders are received, liaison with the respective parent
command for personal effects disposition will be made.

i. JEPES Command Markings. A Marine must not have average Command
Markings in service markings of less than 2.0, with no adjudication
within the last 180 days. Acceptance of an individual with average
markings of less than 2.0 may be made only in exceptional cases, as
determined by prior concurrence of the Installation FAP Coordinator and
the Supporting FAP Coordinator. All reporting occasions and marks must
be reported and up to date in the systems of record prior to the FAP
assignment.

j. Indebtedness/Substance Abuse. A Marine must have no history of
failure to pay debts. In addition, a Marine must have no in service
history of alcohol or drug abuse unless they have successfully
completed an approved substance abuse program.

2-2 Enclosure (1)
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k. Off Duty Education. Personnel attending off duty education are
generally accepted for the FAP providing that the FAP work schedule
does not conflict with off duty education attendance. Prior
coordination between the Tenant FAP coordinator and Installation FAP
Coordinator will be made prior to the assignment of personnel attending
off duty education so that conflicts with FAP billet assignment and
school attendance can be avoided.

1. Medical. A Marine must not have any chronic physical ailments
that prevent or deter performance within the assigned FAP billet. 1If
prescribed medications, potential side effects of the medication(s)
should not alter the behavior of the Marine. Special consideration
must be given to weapons handling billets to ensure prescribed
medications do not result in behavioral changes such as depression,
anxiety, or anger/rage as these are disqualifiers for FAP assignment.
The determination for suitability will be made by competent medical
authority.

m. Weight Standards Personnel assigned to the Body Composition
Program (BCP), or Military Appearance Programs defined in reference
(h), may be assigned to the FAP providing the special billet
requirements contained in enclosure (2) do not restrict BCP assignment.
Personnel who exceed weight standards and are not officially assigned
to the BCP will be disqualified for the FAP. Parent command’s
screening personnel for assignment to FAP billets must ensure they
review billet prerequisites outlined in enclosure (2).

n. Uniform Issues. A Marine must possess a full issue of military
uniforms.

o. Hardship. A Marine will not be considered if a severe family
or personal hardship is caused by assignment to the FAP.

p. Selective Reenlistment Bonus (SRB) Program. Marines entitled
to an SRB may be assigned to the FAP when assigned to a billet
requiring their bonus skill, per reference (c). Marines who have
received an SRB and are awaiting orders or a school seat should not be
assigned to the FAP.

gq. Training/Weapons Requalification. Personnel assigned to the
FAP after 1 April of the fiscal year must have completed, if required,
annual marksmanship requalification with their parent command.

r. Completed Arms, Ammunition, and Explosive (AA&E) Screening.
Marines nominated to fill FAP Billet Identification Codes (BICs)
identified in enclosure (2) must have a completed AA&E Screening
Checklist completed by the parent command prior to screening/acceptance
to the FAP. The checklist is comprised of multiple forms: enclosure
(3), which is completed by the parent command's Medical Officer, and
enclosure (4), which must be completed by the parent command and
certified AA&E Officer. Additionally, the DD Form 2760, Qualification
to Possess Firearms or Ammunition, must be completed by each individual

2-3 Enclosure (1)
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being armed in the execution of their duties and retained by the
command. Both forms will be included with the member's FAP orders.

3. Special Assignment Prerequisites. Personnel assigned to the FAP
must meet the specific billet prerequisites identified in enclosure
(2) .

4. FAP Review. A joint FAP review will be scheduled annually by the
MCIEAST-MCB CAMLEJ installations FAP coordinator and tenant FAP
Coordinator’s. The selected date for this review should allow for
maximum participation by both installation and tenant FAP coordinators
in addition to any subject matter experts from employing activities
should detailed discussion be necessary to resolve support issues.
Installation units and tenant organizations will review and validate
FAP billet requirements and be prepared to discuss changes, additions,
and deletions.

2-4 Enclosure (1)
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Chapter 3
Administration
1. General
a. FAP Requirements. Current billet requirements and specific

billet assignment criteria is contained in enclosure (2).

b. Fill Responsibilities. It is the responsibility of the
furnishing tenant organization to maintain the designated number of
personnel on the FAP and provide for timely replacement and relief.

2. Screening

a. Individual Nomination. To standardize the screening process,
parent commands are required to complete the screening checklist in
enclosure (5). Certification of this checklist must be
completed/signed by senior leadership within the Marines direct chain
of command. The parent command will provide a signed copy to the
installation FAP coordinator upon check-in.

b. Selection Process. Installation FAP screening will be
accomplished by the parent command, tenant FAP coordinator and
Installation FAP coordinator. Nominees will not be rejected, provided
they meet the general and special assignment prerequisites outlined
within this directive. 1Individuals will not be terminated from the FAP
for arbitrary reasons or disqualified for arbitrary reasons. Personnel
who fail to meet the prerequisites of this Order will be disqualified
and returned to their parent command with proper endorsement addressing
the disqualification.

3. Assignment

a. Assignment Orders. Parent commands will issue FAP orders to
personnel selected for the FAP. A copy of each order issued, or
modifications thereto, will be furnished to the installation FAP
coordinators. FAP assignment orders will include the BIC or line
number, billet description to which assigned, and also identify the
individual being replaced. The duration of the FAP assignment must be
indicated in the orders and will allow additional time for perquisite
training requirements.

b. Audits. It is the gaining and detaching unit's responsibility
to ensure all audit transactions are reported by Regional Personnel
Administration Center (RPAC) involving pay entitlements, FAP join
transactions, billet assignment, and any other personal administrative
changes.

4. Reporting and Endorsement of Orders. Personnel assigned to the FAP
will report to the appropriate Installation FAP coordinator. The
installation FAP coordinators will provide a reporting endorsement and

3-1 Enclosure (1)
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provide further instructions. Personnel must report with tenant unit
FAP orders, FAP screening checklist and billet associated checklist(s).
Personnel reporting without the required records will be returned to
their parent command without an endorsement. The check-in period and
billet turnover/training period should not be considered under the same
time period, as each billet has specific turnover, training periods,
and requirements.

5. Transportation. Parent commands are responsible for furnishing
transport to the installation FAP coordinator. Upon FAP termination,
the installation unit is responsible for return transportation to the
member's parent command.

6. Entitlements

a. Housing. A member assigned to FAP who resides in the Bachelor
Enlisted Quarters or Bachelor Officer Quarters at their parent command
would normally relocate to a barracks room managed by the FAP command,
at no cost to the government. A married member in receipt of Basic
Allowance for Housing (BAH) at the with-dependent rate will not have
their entitlement changed without coordination with the member's parent
command. Members authorized BAH at the without-dependent rate will not
have their entitlement changed without coordination with the member's
parent command. Situations that require a BAH change in order to
maintain good order and discipline will be coordinated between the FAP
unit commander and the member's parent command.

b. Basic Allowance for Subsistence (BAS) Monthly. BAS-Monthly
current allowance should not change to a lower amount due to assignment
to a FAP requirement. If requirements dictate a change in BAS-Monthly
entitlement an adjustment is authorized while in a FAP status. Upon
return to their parent command their BAS-Monthly will be reestablished
to the rate paid prior to assignment to FAP.

c. Special Pay. A Marine's entitlement to special pays will
continue while in a FAP status providing adherence to all special pay
requirements are met while assigned FAP.

7. Personnel Reporting

a. Commencement and termination of FAP will be reported into the
Marine Corps Total Force System (MCTFS) by the installation RPAC. FAP
coordinators will ensure internal controls are established to monitor
and manage MCTFS reporting for accountability purposes.

b. Parent commands will carry FAP Marines in a FAP status on the
Unit Management Strength Report (UMSR) within Marine On-Line (MOL).
MOL USMR will be updated to track duty status changes and updates such
as leave, sick, etc.

c. Commanding Officers of MCIEAST-MCB CAMLEJ Installations are
responsible to account for Marines attached to their commands in a FAP

3-2 Enclosure (1)
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status on the UMSR within MOL. MOL USMR will be updated to track duty
status changes and updates such as leave, sick, etc.

d. Commanders will ensure assigned personnel are provided the
necessary information and guidance to report personnel accountability

when required.

8. Performance Evaluations

a. Sergeant (Sgt) and Above. Sergeants and above will have a “TD”
fitness report completed and submitted upon assignment to the FAP by
their unit reporting senior, as prescribed in reference (d). The FAP
Command will ensure fitness reports are submitted for all reporting
occasions that occur during the period of FAP assignment to include
“FD” reports for completion of FAP assignment.

b. Corporal (Cpl) and Below. Corporals and below will have “TD”
JEPES occasion completed and reported upon assignment to the FAP by
their parent commander, in accordance with reference (e). Upon
occurrence of an event or occasion during the period of FAP assignment,
to include “TC” marks for completion of FAP assignment, will be
assigned and reported by Base FAP unit commanders.

9. Promotions

a. Supported Command Responsibility. The CO of the respective
installation unit, to which individuals are assigned, will be
responsible for:

(1) Conducting promotion screening, reporting data necessary
for generation of composite scores, conducting interviews, and
preparing enlisted promotion warrants.

(2) Submitting appropriate requests for remedial promotion
consideration to the Commandant of the Marine Corps (MMPR).

(3) Support training and Professional Military Education (PME)
requirements related to promotion eligibility for longer term FAP
assignments (greater than six months) of CAT I, II, and III FAPs.

b. Supporting Command Responsibility. It is the supporting
commands responsibility to ensure training and PME requirements such as
annual marksmanship re-qualification, physical fitness/combat physical
fitness tests, required PME (Lance Corporal seminar/Corporals’ course)
required for promotion eligibility are acquired prior to FAP assignment
for all CAT II and III FAP billets. Personnel assigned to short term
CAT II and III FAP billets generally are not afforded an opportunity to
complete these requirements while assigned FAP due to the nature of
assigned duties and limited assignment duration. Special consideration
must also be given to seasonal FAP billets (tax center, beach support)
to ensure calendar and fiscal year training and PME requirements
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necessary for promotion eligibility have been completed prior to
assignment to the FAP.

c. Officer and Staff Noncommissioned Officer (SNCO). Officer and
SNCO promotion certificates will be forwarded to the installation unit
unless the individual desires presentation by the parent command.

d. Meritorious Promotion. MCIEAST-MCB CAMLEJ Installation
commands will utilize meritorious promotion quotas assigned to them to
meritoriously promote FAP personnel.

10. Organization Property/Special Clothing and Equipment

a. Organizational Property. All organizational property will be
recovered prior to assigning personnel to the FAP.

b. Special Clothing and Equipment. MCIEAST-MCB CAMLEJ units will
issue any special clothing/equipment items necessary for the FAP billet
assignment. This clothing/equipment will be recovered from the Marine
prior to FAP termination. An exception to this policy is for the
Aircraft Rescue Fire Fighting (ARFF) section. Marines who are assigned
FAP to ARFF will report/check-in with all required firefighting
Personal Protective Equipment (PPE) issued by their parent command.
ARFF Marines terminated from the FAP will be returned to their parent
units with serviceable firefighting PPE.

11. Training

a. CAT I. CAT I FAP personnel will be provided annual training by
the MCIEAST-MCB CAMLEJ Installation FAP command.

b. CAT II. CAT II FAP personnel assigned to a billet for greater
than nine months will be afforded an opportunity by the Installation
FAP command to complete annual training requirements.

c. CAT III. CAT III FAP assignments should have completed annual
training prior to assignment. Every effort will be made by the
supporting command to ensure that CAT II and CAT III FAP personnel are
trained prior to assignment. Acceptance of personnel with missing
annual training will be coordinated between the installation and tenant
FAP coordinators.

12. Leave and Liberty

a. Approval Authority. The approval authority for granting of
leave and liberty to FAP personnel is the responsibility of the FAP
unit commander to which assigned. Unless previously coordinated with
the installation FAP coordinator, personnel reporting for FAP with pre-
approved leave authorization(s) by the supporting command will be
disqualified for FAP assignment.
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b. Pre-Separation Leave. Separations or retirement leave must be
approved by the member's parent command via the administrative chain of
command. FAP Personnel will initiate terminal leave requests with
their immediate FAP Commander, who will then forward to the respective
tenant command for approval. A replacement must be provided prior to
FAP termination for those personnel requesting terminal leave, unless
waived by the installation FAP. FAP personnel are required to provide
terminal leave dates (if known) during the screening process, to ensure
the leave does not interfere with the prescribed FAP billet tour
length. Personnel assigned to the FAP who are authorized terminal
leave should have a minimum of 60 days of obligated service left on
contract after the FAP tour rotation date.

c. Parental Leave. FAP Personnel may choose to initiate parental
leave requests with their immediate FAP Commander. Should the
requested parental leave dates adversely impact mission requirements
the FAP Commander may authorize leave in increments. Commanders may
also request for a replacement of FAP personnel if their absence would
have a negative impact on the overall mission of the FAP assignment.
A replacement must be provided prior to FAP termination for those
personnel unless waived by the installation FAP. In such cases, the
FAP command will coordinate with the parent command and provide any
pertinent leave documentation for consideration. FAP personnel are
required to provide parental leave dates (if known) during the
screening process, to ensure the leave does not interfere with the
prescribed FAP billet tour length.

13. Temporary Additional Duty (TAD) While FAP. Other than occasions
mentioned below FAP personnel should not be sent TAD while FAP. Due to
constraints of reporting, accountability, readiness, promotions, and
evaluation systems TAD from a FAP assignment creates secondary and
tertiary effects within these systems causing gaps, omissions, drops
and oversights of imperative time sensitive information. Should FAP
personnel need to execute TAD orders, coordination will be conducted
between the FAP Coordinator and supporting command to properly De-FAP
the personnel prior to detaching in a TAD status. Upon completion of
the TAD period Parent commands will issue FAP orders to personnel
reporting back to the FAP command and resume their assigned duties.

a. CAT I. TAD while assigned to the FAP is authorized for CAT I
personnel (Service and Career Level Schools, PME).

b. CAT II. TAD while on the FAP for CAT II personnel is at the
discretion of the FAP unit commander providing concurrence is obtained
from the parent unit commander. Periods of TAD are concurrent with the
FAP period and do not adjust the FAP termination date. TAD for events
other than career progression must be coordinated with the installation
and tenant unit FAP coordinator. CAT II personnel will be assigned to
the billet identification code or line number intended for and under no
circumstances will be reassigned to duties outside of the billet
intended for unless specifically addressed in the specific billet
requirements of enclosure (2).
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c. CAT III. CAT III personnel are not typically authorized TAD
while FAP and will be considered on a case-by-case basis dependent upon
the individual requirement.

14. Discipline

a. Jurisdiction. The installation FAP unit commander will assume
responsibility for investigating Uniform Code of Military Justice
(UCMJ) offenses allegedly committed by FAP personnel and take the
required disciplinary action, if warranted. It is recommended that the
FAP unit commander brief the supporting unit commander prior to
initiating any disciplinary action.

b. UA. 1In UA cases, the installation FAP coordinator will
immediately be notified by the installation unit commander. On the
absentee's 10th day of absence, replacement proceedings will be
initiated in order to have a replacement on deck prior to the 20th day
of UA. The installation unit will immediately terminate the absentee's
FAP on the 10th day of UA. FAP assignment will be terminated and
delivered to the individual's parent command and appropriate unit RPAC.
Requirements for any administrative reporting and actions fall upon the
FAP Unit Commander until termination of FAP occurs. Parent commands
will process the required documents to drop a Marine to desertion to
include preparation of the DD Form 553.

c. UCMJ/Courts-Martial. Supported unit commanders assume the
responsibility for action regarding minor offenses under the UCMJ
committed by FAP personnel, where offenses would normally be referred
to NJP or trial by summary courts-martial. Exceptions will be
coordinated between the unit commanders and the parent unit commander.
In cases where the installation unit commander deems trial by special
or general courts-martial is appropriate, immediate steps will be taken
to terminate the FAP and return personnel to their parent command.

Upon termination of the FAP the supporting command should initiate
actions to identify and provide a replacement. All associated
documents and evidence will be hand carried to the Marine’s parent
command for action as deemed appropriate. Exceptions will be
coordinated between the Installation FAP Coordinator and tenant command
FAP Coordinator. Commanders may request termination of FAP for
personnel awarded NJP or convicted by a civil court when the
adjudicated legal action disqualifies them for FAP assignment in
accordance with this Order. Requests for termination will be referred
to the installation FAP coordinator for determination.

d. Termination for Other than Disciplinary Reasons. Personnel
assigned to the FAP must maintain a positive general attitude and not
display any pattern of substandard performance or unacceptable conduct
during their FAP assignment. Personnel who have unresolved Family
Advocacy 1issues are ineligible for FAP assignment. Personnel who incur
Family Advocacy issues while assigned FAP will be assessed to determine
the level of treatment required. Personnel that are unable to fulfill
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the responsibilities of the FAP billet due to extended training or
counselling will be returned for replacement. Special cases may be
referred at any time. Serving the completion of a sentence from NJP
does not constitute sufficient reason to retain FAP personnel beyond
their normal rotation. 1In such cases, the FAP command will coordinate
with the parent command and provide any pertinent legal documentation
for consideration.

15. Administrative Separations. Personnel recommended for
administrative separation by the FAP unit commander (regardless of FAP
category), will be returned to their parent command for consideration
of processing action. The FAP command will provide necessary
documentation needed for processing to the member's parent command.
Exceptions to this requirement must be coordinated between the
Installation staff judge advocate, Installation FAP Coordinator and the
supporting unit commander.

16. Category I FAP Termination for Cause. Category I FAP personnel
who are subject to administrative separation or have committed serious
legal offenses which would normally be referred to a court martial by
the supported unit commander should be returned to their parent command
for legal or administrative processing. Supporting documentation
should be hand delivered from the supported command to the supporting
command.

17. Career Planning

a. Reenlistment Interviews. Prior to a FAP assignment of CAT II
and III Marines, their parent command Career Planner will conduct a
career retention interview, as directed by current career planning
regulations. CAT II and III FAP personnel who desire to reenlist will
contact their parent command Career Planner. CAT I FAP personnel will
seek career planning support from their FAP command Career Planner.
The parent command will be informed of all reenlistment requests
processed by FAP commands. Mutual communication between the FAP
command and the parent command Career Planners will be maintained in
order to best assist Marines with their careers.

b. Effecting Reenlistments. Reenlistment of FAP personnel will be
accomplished by coordination with the Installation Career Planner and
the parent commands' Career Planner.

c. Officer Career Designation. Officer career designations will
be processed by the member's parent command. Comments or
recommendation information may be provided by the installation FAP unit
commander.

18. Death, Serious Injury/Illness, and Hospitalization. Supplemental
instructions in this paragraph are not to be construed as a substitute
for the detailed instructions contained in references (g).
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a. Death. 1In the case of the death of a Marine or Sailor assigned
to the FAP, casualty procedures will be followed in accordance with
references (g). FAP unit commander will ensure notification of

member's parent command.

b. Very Serious/Serious Injury/Illness or Incapacitation. Upon
notification or occurrence of a very serious/serious injury/illness or
incapacitation of a Marine or Sailor assigned to the FAP, procedures
will be followed in accordance with references (g).

c. Hospitalization. Personnel hospitalized for other than very
serious/serious injury/illness or incapacitation, while assigned to the
FAP, will remain in a FAP status provided the hospitalization
(including recuperation, convalescent leave, or sick in quarters) does
not exceed 10 consecutive days. Otherwise, the FAP unit will process
the individual's FAP status on the 11th day of hospitalization, then
notify the supporting command via the installation FAP coordinator.

d. Replacements. Installation FAP units will notify the
appropriate FAP coordinator on the first working day subsequent to the
death, very serious/serious injury/illness, incapacitation, or excess
hospitalization period to initiate replacement proceedings. The
installation FAP coordinators will notify the tenant FAP coordinator to
discuss further actions regarding replacements.

19. Tour Extensions

a. Requests. Personnel may be extended on the FAP for as many
months as considered mutually beneficial as concurred upon by both the
installation command and tenant command. Extensions which allow for a
tour length in excess of 12 months are not normally considered mutually
beneficial unless the individual is assigned within their primary MOS
or are within 180 days from separating from service. Requests for tour
length extension must be forwarded in writing to the individual's
parent command via the appropriate FAP coordinator, not less than 30
days prior to the normal rotation tour date. Enclosure (6) will be
utilized to request FAP extensions. This request form can be signed
electronically and will be forwarded via e-mail.

b. Final Action. Final decisions on all requests for tour
extensions rest with the member's parent command or FAP unit
coordinator. If approved, parent commands must provide the member with
an orders modification for the duration of the tour extension.

20. Tour Termination

a. Liaison. For continuity and coordination, installation
FAP coordinators serve as the primary liaison with the tenant command
FAP coordinator in all cases involving termination or replacement. The

installation FAP coordinator will notify the tenant FAP coordinator
upon occasion of termination. Enclosure (6) will be utilized to

3-8 Enclosure (1)



IT MEFO 5300.4D
MCIEAST-MCB CAMLEJO 5300.4D

7 Oct 24

initiate personnel replacement actions. This request form can be
signed electronically and will be forwarded via e-mail.

b. General Guidance. The spirit and intent of the FAP will not be
served if arbitrary terminations are condoned. Once assigned, FAP
personnel have the same status as their permanent personnel
counterparts. FAP personnel will not be treated as a transient entity,
subject to termination for the slightest provocation. Unless fully
justified, requests for termination of FAP because of personal
indifference or individual preference will not be considered.

c. Conditions for Termination. A Marine's FAP status will be
terminated no earlier than five working days from the date the assigned
replacement reports, but not later than the termination date directed
in the reporting endorsement on the relief's FAP assignment orders. If
assigned to a FAP billet that requires on the job training or skills
qualification training, e.g., Marksmanship Coach (MOS 0933),
Marksmanship Instructor (MOS 0931), Guard (MOS 8151), Volunteer Income
Tax Assistance Clerk, etc., termination of orders within five working
days will commence upon successful completion of the replacement's
training period. Marksmanship Instructors (MOS 0931) must successfully
complete both 0931 and 0933 training classes before commencement of the
training period. Installation units will adhere to the parameters
specified below in terminating individuals from the FAP under the
following conditions:

(1) Personnel pre-approved for separations leave by their
parent command can complete the separation process in a FAP status.
Farly termination will be handled on a case-by-case basis between the
supporting unit’s FAP coordinator and the installation FAP
coordinators.

(2) The installation FAP coordinator will be notified in all
cases of reassignment or permanent change of station (PCS) transfer in
order to initiate the replacement process. Once status is verified,
FAP personnel will be terminated prior to the effective detachment date
cited in the orders issued by the parent command. Recipients of short
notice reassignment or PCS orders (less than 20 days to detachment
date) will be terminated in order to execute their orders on the
effective date. Priority will be given to identifying and assigning
replacement personnel under these circumstances. Replacement personnel
will be required to have the necessary obligated service to fulfill the
entire prescribed FAP tour outlined in enclosure (2).

(3) Requests for termination for cause will contain explicit
grounds for termination and any disciplinary and/or administrative
action taken. Counseling sessions must be documented by a NAVMC
118(11) entry. 1If the request is approved by the Installation FAP
Coordinator, termination of assignment will be affected as soon as
final administrative action is completed. A brief narrative will be
included in the FAP termination endorsement. The installation FAP
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coordinator must notify the tenant command FAP coordinator to arrange
for a replacement.

(4) Individuals reenlisting, who are entitled to SRB payment
and desire to remain on the FAP after reenlistment, may not be assigned
to a billet outside their primary MOS, unless a waiver of MOS
restriction is obtained. It is the responsibility of the Installation
unit to initiate a waiver request. If a waiver is denied, the
individual will be terminated from the FAP and returned to the parent
command immediately following reenlistment.

(5) Individuals awarded NJP or convicted by civil court may be
terminated from the FAP. Determination to terminate such individuals
will be based upon the circumstances of the case. For example: An
individual awarded NJP for petty larceny could not reasonably remain on
the FAP in a billet requiring public trust; i.e., a billet requiring
accountability for government funds.

(6) An individual assigned to the FAP who has been identified
by a positive urinalysis test sample or is otherwise involved in a
documented drug related incident, will be immediately terminated from
FAP, and returned to their parent command. Assignment of replacement
personnel should be expedited under these circumstances.

(7) With the concurrence of the tenant FAP coordinator,
personnel may be terminated for good and sufficient reasons. This
pertains to personnel who after 30 days of observation are not
qualified for the FAP billet to which assigned. Examples of this might
be: an individual's inability to complete a range coach course; an
inability to project as an instructor; or inability to pass the open
water course. The installation FAP Coordinator will be notified in
each case. 1If mutual consent cannot be reached between the
installation FAP coordinator and the member's tenant FAP coordinator
regarding termination, the FAP command will provide written
justification to the MCIEAST-MCB CAMLEJ installation FAP coordinator
for coordination with the AC/S, G-1, or separate tenant commander for
final decision. Termination will not constitute a bar from
reassignment to another FAP billet if the parent command approves.

(8) Marines will be terminated as soon as possible when
requested by the parent commander via the tenant FAP coordinator for
good and sufficient reasons. Such requests will be addressed to the
installation FAP coordinator and include provisions for replacement.

(9) Individuals hospitalized in excess of 10 days will be
terminated on the 11th day of hospitalization.

d. Check-Out. All FAP personnel being terminated will be allotted
check-out time at the Installation unit level not to exceed three
working days. When check-out is completed, FAP personnel will be
directed to report to the installation FAP coordinator for issuance of
a FAP termination endorsement.
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21. Awards. Award recommendations for category I FAP personnel that
coincide with retirement/transfer to the Fleet Marine Corps Reserve
will be submitted by the installation unit having cognizance over the
individual. Retirement/transfer awards for personnel assigned as a
category II or III FAP should be submitted by the parent command.

22. Watch Standing. Personnel assigned to the FAP will be required to
participate in military duties such as Officer of the Day, Command Duty
Officer, Duty Noncommissioned Officer (DNCO), and Assistant DNCO
commensurate to the number of duties that the supported command’s
organic personnel perform.
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Arms, Ammunition, and Explosives (AA&E)
Checklist

Document
NAVMC 11386 Personnel
Screening Form for Arms,
Ammunition, and Explosives
(AA&E)
NAVMC 10482 Local Records
Check Form

Medical Screening For Arms,
Ammunition and Explosives
Duties Letter

Security Clearance Check
Verification Letter

Basic Training Record

AA&E Statement of
Understanding

AA&E Certification, Records

Entry and Retention

DD Form 2760 Qualification to
Possess Firearms and
Ammunition (AA&E and Security
Personnel)

Individual’s Acknowledgement
of Specific Instructions for
Armed Security and Law
Enforcement Personnel
Regarding the Use of Force
(Security Personnel Only)

Responsibility

Parent Command

Parent Command

Parent Command

Parent Command
Parent Command
FAP Command

FAP Command

Parent Command

FAP Command

Location in
this Order

Enclosure (3)

Enclosure (3)

Enclosure (3)

Enclosure (3)

MCTFS or MOL

Enclosure (3)

Enclosure (3)

Enclosure (4)

Enclosure (4)

Enclosure (3)



IT MEFO 5300.4D

NAVMC 11386 (REV. 06-09) (EF) MCIEAST-MCB CAMLEJO 5300.4D
FOUO - Privacy Sensitive when filled in. 7 Oct 24

PERSONNEL SCREENING FORM
FOR ARMS, AMMUNITION, AND EXPLOSIVES (AA&E)

Screening (check one): I:l INITIAL |:| ANNUAL

Ref: (a) MCO 5530.14A
(b) MCO P4400.150

Individual Being Screened

Rank : ‘ Full Name :

SSN : ‘ MOS : Billet :
Date of screening : Signature :

Individual Conducting Screening

Rank : ‘ Full Name :

SSN : MOS : Billet :
Date of screening : Signature :
SUBJECT YES | NO | N/A | REMARKS

Individual's medical record has been
screened by a competent medical authority.

There are no medical conditions that would D D D
prevent this individual from handling AA&E.

Individual's Services Record / Officer
Qualification Record / Personnel File has been
screened. There is no derogatory information
that would prohibit this individual from handling
AA&E.

[
[
[

Individual has no pending legal action
and/or convictions by court-martial, civilian
courts, or non-judicial punishment that would
prohibit this individual from handling AA&E.

Individual demonstrates the requisite
maturity, judgment, and leadership required
to handle AA&E.

Has the individual had a National Agency
Check (NAC) or Entrance National Agency
Check (ENTNAC) completed and is the result
posted in the MMS system or appropriate
personnel file?

Has the individual qualified with the required
security weapon within the last 12 months?

Has the Individual completed instruction in the
use of deadly force and signed a deadly force
certification, if required to be armed in the
performance of his/her duties?

N I I I R B I B A
N I I B O I O A
N I I I R B I B A

Based on the above information, | have determined that the subject Individual (check one):

I:l does meet the personnel screening requirements to handle AA&E in performance of their regular duties.

I:l currently does not meet the personnel screening requirements to handle AA&E in performance of their regular duties. Individual will
be re-evaluatedin __  days.

I:l can not meet the personnel screening requirements to handle AA&E in performance of their regular duties. A summary of the findings
for non-qualification are attached. If appropriate, the command will request that action be taken to re-train and/or reassign subject
individual to an occupational field not requiring routine handling of AA&E.

Retention: This Record will be maintained for one year after termination of the individual's assignment, or one year after final interview if the
individual is disqualified during the screening or re-screening process.

FOR OFFICIAL USE ONLY. Enclosure (3)
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LOCAL RECORDS CHECK (1600)
NAVMC 10482 (REV. 3-93) (EF) (Previous editions will be used)
SN: 0109-LF-063-7100
DATE:
NAME (Last, First, Middle) SSN GRADE MOS
ORGANIZATION
DATE OF BIRTH PLACE OF BIRTH CITIZENSHIP
NAME OF SPOUSE (Last, First, Middle) DATE OF BIRTH PLACE OF BIRTH CITIZENSHIP
CLEARANCE STATUS (Degree) BASIS COMPLETED BY (Agency) DATE COMPLETED
PURPOSE FOR REQUESTING LOCAL RECORDS CHECK
RESULTS OF COMMAND SCREENING
RECORDS CHECKED: D OQR/SRB D HEALTH RECORD D UNIT PUNISHMENT LOG
RECORDS SCREENED BY THE COMMAND REFLECT (Check appropriate block):
NO DEROGRATORY FOLLOWING INFORMATION:
INFORMATION

(Signature of Requesting Official)

Designed Using FormFlow2.15, HQMC/ARAE Mar 98
Enclosure (3)
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UNITED STATES MARINE CORPS
APPROPRIATE UNIT LETTER
PSC BOX XXXXX
CAMP LEJEUNE, NC 28542-0112

5530
MedO
Date

From: Commanding Officer
To: Medical Officer

Subj: MEDICAL SCREENING FOR ARMS AMMUNITION AND EXPLOSIVES (AA&E)
DUTIES FOR RANK FNAME LNAME EDIPI: 1234567890/1234 USMC

Ref: (a) MCO P5530.14

1. Per the reference, please screen the above individual’s health
record for assignment to AA&E duty. A positive response to any of the
questions listed below may disqualify the individual from assignment
to working with AA&E iIn the performance of their duties.

a. Does the Marine have history of alcohol abuse?
YES NO

b. Has the Marine been the subject of psychiatric evaluation?
YES NO

c. Has the Marine been treated for suicidal tendencies?
YES NO

d. Has the Marine been treated for depression?
YES NO

e. Has the Marine been treated for stress?
YES NO

f. Has the Marine been treated for drug abuse?
YES NO

g- Is the Marine under any permanent medication that might
degrade their mental capacity?
YES NO

2. The above Marine’s Medical Record has been reviewed.

MEDICAL OFFICER SIGNATURE AND DATE

Enclosure (3)
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FOR OFFICIAL USE ONLY

UNITED STATES MARINE CORPS

UNIT HEADING

IN REPLY REFER TO:

5530
Ord
Date
From: Commanding Officer

To: AA&E Officer

Subj: MONTHLY ADJUDICATION INQUIRY, C/O LCPL I. M. MARINE
XXX XX 6789/21XX

Ref: MCO 5530.14

1. Per the reference the status of LCpl
NACLC has been verified, through JPAS. This Marine will
continue to perform assigned duties while awaiting
adjudication of the investigation. All other screening
requirements have been completed and filed accordingly.

2. LCpl investigation was submitted to
DONCAF on DATE, and his/her interim clearance date began:
DATE.

3. The point of contact regarding this matter is (list
name of person with JPAS account/verification ability.

I. M. INCHARGE

FOR OFFICIAL USE ONLY
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FOR OFFICIAL USE ONLY

STATEMENT OF UNDERSTANDING
“I understand that my behavior on duty as well as off duty is
expected to reflect mature, stable judgment and that I may be
removed from my duties involving the control of arms, ammunition
and explosives. Or other administrative action will be taken, if
my behavior does not reflect high standards. I further
understand that serious harm can come from my failure to
properly carry out my duties. I am aware that my improper
actions or failure to carry out my duties may result in criminal
prosecution, fines, and imprisonment. I understand and accept

responsibility to safeguard arms, ammunition and/or explosives.”

INITIAL SCREENING

LCPL MARINE, I AM XXX XX 6789 DATE:

SIGN

ANNUAL RE-SCREEN

SIGN DATE
SIGN DATE
SIGN DATE
SIGN DATE
SIGN DATE
SIGN DATE

FOR OFFICIAL USE ONLY
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FOR OFFICIAL USE ONLY

UNITED STATES MARINE CORPS
UMIT HEADING

B REPLY REFER T0:

8000
ORD
Date

From: Arms, Ammunition, and Explosives Officer
To: Personnel Officer

Subj: UNIT DIARY ENTRIES FOR AASE SCREENING

Ref: (a) MCO P4400.150
(b) MCO 5530.14

1. Per the references, the below listed personnel have
been screened and found qualified for duties involving
Arms, Ammunition, and Explosives:

NAME RANK EDIPI
Incharge, I Am, SSgt 1234567890
Marine, I Am, LCpl 0987654321

2. It is requested that the individuals listed above have a
Type Transaction Code (TTC) 483, Arms AA&E screen entered
into the Marine Corps Total Force System (MCTFS). Provide
a copy of the certified unit diary printout to the Arms,
Ammunition, and Explosives Officer.

3. Point of contact for this matter is AA&E Officer at
XXX -XXXX.

A. A. ANDY

FOR OFFICIAL USE ONLY
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QUALIFICATION TO POSSESS FIREARMS OR AMMUNITION

PRIVACY ACT STATEMENT

AUTHORITY: 18 U.S.C. 922(g)(9); E.O. 9397.

PRINCIPAL PURPOSE(S): To obtain information to determine if you have been convicted of a crime of domestic violence which would disqualify you

from shipping, transporting, possessing or receiving either Government-issued or private firearms or ammunition and to determine if reassignment,
reclassification, detail or other administrative action is warranted. Your Social Security Number is solicited solely for purposes of verifying your

identity.

ROUTINE USE(S): To the Department of Justice so that such information can be included in the National Instant Criminal Background Check
System which may be used by firearm licensees (importers, manufacturers or dealers) to determine whether individuals are qualified to receive or

possess firearms and ammunition.

DISCLOSURE: Mandatory for all personnel who are required to certify. Failure to provide the information may result in (1) (military only) the
imposition of criminal or administrative penalties for failing to obey a lawful order, and (2) (civilian only) the imposition of administrative penalties, to
include removal from Federal service. However, neither your answers nor information or evidence gained by reason of your answers can be used
against you in any criminal prosecution for a violation of Title 18, United States Code, Section 922(g)(9), including (military only) prosecutions under
the Uniform Code of Military Justice, based on a violation of Section 922(g)(9), for conduct which occurred prior to the completion of this form.

The answers you fumish and any information resulting therefrom, however, may be used against you in a criminal or administrative proceedings if

you knowingly and willfully provide false statements or information.

SECTION | - INSTRUCTIONS

An amendment to the Gun Control Act of 1968 (18 U.S.C.
922) makes it a felony for anyone who has been convicted of
a misdemeanor crime of domestic violence to ship, transport,
possess, or receive firearms or ammunition. Itis also a felony for
any person to sell or otherwise dispose of a firearm to any person
S0 convicted.

The Department of Defense has, by policy, expanded the
prohibitions contained in Title 18 Section 922(g)(9) to those
military or civilian personnel who have felony convictions for
crimes of domestic violence. Convictions of crimes of domestic
violence do not include summary court-martial convictions, the
impasition of nonjudicial punishment (Article 15, UCMJ), or
deferred prosecutions (or similar alternative dispositions) in civilian
courts. Furthermore, a person shall not be considered as having
committed a "crime of domestic violence" for purposes of the
firearms restriction of the Gun Control Act unless all of the
following elements are present:

(1) the person was convicted of a crime;

(2) the offense has as its factual basis the use or attempted use
of physical force, or threatened use of a deadly weapon;

(3) the convicted offender was at the time of the offense:
(a) acurrent or former spouse, parent or guardian of the
victim,
(b) a person with whom the victim shared a child in common,

(c) a person who was cohabiting with or has cohabited with the
victim as a spouse, parent, or guardian, or

{(d) a person who was similarly situated to a spouse, parent, or
guardian of the victim;

(4) the convicted offender was represented by counsel, or knowingly
and intelligently waived the right to counsel;

(5) if entitled to have the case tried by Jury, the case was actually tried
by jury or the person knowingly and intelligently waived the right to
have the case tried by jury;

(6) the conviction has not been expunged or set aside, or the convicted
offender has not been pardoned for the offense or had civil rights
restored, unless the pardon, expungement, or restoration of civil
rights provides that the person may not ship, transport, possess or
receive firearms.

If you have ever received a domestic violence conviction: (1) you
may not possess any firearm or ammunition; and (2) you must return any
Government-issued firearm or ammunition to your commander or
immediate supervisor; and (3) you must take steps to relinquish
possession of any privately owned firearms or ammunition. Furthermore,
any previously issued authorization to possess a firearm or ammunition is
revoked.

If you have any questions, or you are uncertainif you have such a
conviction, you may wish to contact a legal assistance attorney, if
eligible, or a private attomey, at your own expense.

SECTION il - QUALIFICATION INQUIRY (Gomplate and retumn to your commander or immediate supervisor within 10 days of receipt)

1. HAVE YOU EVER BEEN CONVICTED OF A CRIME OF DOMESTIC VIOLENCE AS DESCRIBED ABOVE: (Initial and date)

YES NO

| DON'T KNOW (Provide

2. IF YOU ANSWERED "YES" TO THE FIRST QUESTION, PROVIDE THE FOLLOWING INFORMATION WITH RESPECT TO THE CONVICTION: |

a. COURT/JURISDICTION

b. DOCKET/CASE NUMBER

c. STATUTE/CHARGE

d. DATE SENTENCED (YYYYMMDD)

3. CERTIFICATION. | hereby certify that, to the best of my information and belief, all of the information provided by me is true, correct,
complete, and made in good faith. | understand that false or fraudulent information provided herein may be grounds for criminal and/or
administrative proceedings, to include (if civilian) adverse action, up to and including removal, and (if military) disciplinary action under the
Uniform Code of Military Justice. |further understand that | have a continuing obligation to inform my Commander or Supervisor should |

a. NAME (Last, First, Middle Initial)

b. RANK/GRADE ¢. SOCIAL SECURITY NUMBER

d. ORGANIZATION

o. SIGNATURE f. DATE SIGNED

(YYYYMMDD)

DD FORM 2760, DEC 2002

PREVIOUS EDITION iS OBSOLETE.

Enclosure (4)
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INDIVIDUAL'S ACKNOWLEDGEMENT OF SPECIFIC INSTRUCTIONS FOR ARMED

SECURITY AND LAW ENFORCEMENT PERSONNEL REGARDING THE USE OF
FORCE

Name (Last, First, M.I.) Date

Rank/Grade Billet

1. Inherent Right of Self Defense. Unit commanders always retain
the inherent right and obligation to exercise unit self- defense
in response to a hostile act or demonstrated hostile intent.
Unless otherwise directed by a unit commander as detailed below,
I may:

a. Exercise individual self-defense in response to a
hostile act or demonstrated hostile intent.

b. However, I understand that when I am assigned and
acting as part of a unit, my individual self-defense should be
considered a subset of unit-self defense. As such, my unit
commander may limit my individual inherent right of self-
defense.

2. De-Escalation and the Use of Non-Deadly Force. I understand
that:

a. When time and circumstances permit, the threatening
force should be warned and given the opportunity to withdraw or
cease threatening actions.

b. Normally, force is to be used only as a last resort,
and the force used should be the minimum necessary. The use of
force must be reasonable to counter the threat. If force is
required, non-deadly force is authorized and may be used to
control a situation and accomplish the mission, or to provide
self-defense of DOD forces, defense of non-DOD persons in the
vicinity if directly related to the assigned mission, or in
defense of the protected property, when doing so is reasonable
under the circumstances.

3. The Use of Deadly Force. Deadly force is to be used only when
all lesser means have failed or cannot reasonably be employed.
Deadly force is authorized under the following circumstances:

a. When there is reasonable belief that a person(s)
poses an imminent threat of death or serious bodily harm to DOD
persons. Self-defense includes defense of other DOD persons in
the vicinity.

Enclosure (4)
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b. In defense of non-DOD persons in the vicinity, when
directly related to the assigned mission.
(o] When deadly force reasonably appears to be necessary

to prevent the actual theft or sabotage of properly designated
assets vital to national security.

di When deadly force reasonably appears to be necessary
to prevent the actual theft or sabotage of inherently dangerous
property (i.e., explosives, weapons ammunition, etc.).

e. When deadly force reasonably appears to be necessary

to prevent the sabotage of national critical infrastructure.

For the purposes of DOD operations, "national critical
infrastructure” is defined as President-designated publ:c
1itilities, or similar critical infrastructure, vital to public
health or safety, the damage to which the President determines
would create an imminent threat of death or serious bodily harm.

4. Additionally, when d:i:rectly related to the assigned mission,
deadly force is authorized under the following circumstances:

a. Wnen deadly i :1ce reasonably appears to be necessary
to prevent the comm:ss 1. of a serious offense that involves
imminent threat of d= it r serious bodily harm (for example,
setting fire to an :tt i veod dwelling or sniping), including the
defense of other pers + , where deadly force is directed against
the person threatenini *o commit the offense. kxamples include

murder, armed robbery, and aggravated assault,

b.  When deadly force reasonably appears to be necessary
to prevent the escape of a prisoner, provided there is probable
cause to believe that such person(s) have committed or attempted
to commit a serious offense, that is, one that involves imminent
threat of death or serious bodily harm, and would pose an
imminent threat of death or serious bodily harm to DOD forces or
others in the vicinity,

Cl When deadly force reasonably appears necessary to
arrest or apprehend a person who, there 1Is probable cause to
believe, has committed a serious offense {as indicated in
paragraph 3, above).

5. Additional Specific Instructions:

a. I am prohibited from firing warning shots.

Enclosure (4)
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b. I will remove my pistol from my holster only when:

(1) The use of deadly force is imminent, or to affect
the apprehension of a suspect I believe to be armed or
dangerous, or to gain control of a dangerous situation.

(2) Ordered to do so by competent authority.

(3) Returning it to storage.

(4) Cleaning it in an authorized area.

c. I will show due regard for the safety of innocent
bystanders when using force.

6. I will not point any firearm at any person, except:
a. To gain control of a situation.
b. When I intend to use deadly force.
el During on-duty reaction drill, only after I have

checked the firearm and it has also been checked by my
supervisor to ensure no rounds are in the weapon.

7. If I chamber a round in a rifle or shotgun, or remove my
pistol from its holster, proper notifications will be made and a
Statement of Force form will be completed.

8. When clearing a firearm, I will follow current policies

and procedures pertaining to firearms handling, clearing, and
safety.

a. No weapon will be cleared without a supervisor (Marine
Sergeant and MCCLEP GS-09 or above) present and clearing will be
accomplished only in the designated area (i.e., clearing
barrel) .

b. When drawing a weapon from the armory/arms room, rounds
will be drawn after ensuring the weapon is clear.

c. When returning a weapon to the armory/arms room, rounds

will always be properly accounted for and turned in prior to
clearing the weapon, unless a round has been chambered.

Enclosure (4)
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d. I will report any violation of these policies or
procedures immediately to the proper authority.

9. I am prohibited from using a privately owned firearm or
ammunition on duty.

10. During training exercises and testing, I will check my
firearm and have it double checked by another person, to ensure
that no live rounds are in the weapon and that there is no
magazine inserted in the weapon.

11. I will comply with these principles when using non-
lethal weapons or techniques in such a manner that could cause
death or serious bodily harm.

12. Acknowledgement. I have been instructed on the use of deadly
force and acknowledge that I understand and will comply with the
rasic rules for the use of force and weapons safety. T
acknowledge that failure to comply with the basic rules for the
1ise of force and weapons safety may result in administrative,
1isciplinary, and/or criminal penalties.

j;ate

Rank/Printed Name

Signature

Enclosure (4)
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FAP ASSIGNMENT CHECKLIST FOR CATEGORY Il AND IlIl FAP PERSONNEL

PRIVACY ACT STATEMENT
Information contained on this form is maintained under the Systems of Records Notice M01133-3 (Marine Corps Recruiting Information Support System) (May 23, 2008,
73FR 30095). AUTHORITY: Maintenance of the system under 5 U.S.C. 5042, Headquarters U.S. Marine Corps; 5 U.S.C. 301, Departmental Regulations; and E.O. 9397
(SSN). PRINCIPLE: Prospective applicants and reserve entitlement programs. PURPOSE: To provide recruiters, administrators, and decision makers with information
necessary, which may influence the decision making process. ROUTINE USE: Are generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or
information contained therein may specifically be disclosed outside the DOD as pursuant to 5 U.S.C. 552a(b)(3). DISCLOSURE: Mandatory for screening to be processed.

RANK NAME EDIPI/MOS PRESENT UNIT
1. Did service member enter service under the Enlistment Incentive Program or reenlisted under the Selected Reenlistment Bonus? YES| NO
(Exception: Marines may be assigned providing the FAP Assignment billet MOS is consistent with the guarantee of the program.) 0|0
2. Does the service member have insufficient obligated service to complete the FAP assignment? (Member should have 60 days of service ves | no
remaining after FAP rotation date or 90 days remaining if transition classes and final physical need to be completed prior to terminal leave.) Olo
Current EAS: Terminal Leave Begin Date: Submitted: YES / NO Approved: YES /| NO
3. Has service member displayed a pattern of substandard performance or unacceptable conduct during the past three 3 months? Yﬁs hll:cl)
4. Has service member been issued Special Duty Assignment or Permanent Change of Station/Assignment Orders? Yﬁs hll:cl)
5. Is the service member pending military or civilian punitive or criminal charges for any offenses? Yﬁs hll:cl)
6. E-4s and below only: Is service member's average Command Markings in service lower than 2.0? YES| NO
CHAR: MSN: LDR: in service 0|
7. Was service member convicted by court-martial within the last six (6) months? YE,S 'ﬁ)
8. Is service member pending NJP, received NJP within the last three 3 months or under any portion of a suspended punishment? Yﬁs 'l“—_(l)
9. Is service member currently assigned to the Force Preservation Program and assessed as a High or Medium risk? YE‘S '|“—_(|)
10. Is service member pending voluntary or involuntary administrative separation proceedings for any reasons? Yﬁs '|“—_(|)
11. Is service member taking prescribed medications that could adversely influence behavior? (i.e. anger, depression, anxiety, suicidal YES| NO
thoughts, etc.)? 0|0
. . . YES | NO
12. Is service member assigned to the Family Advocacy Program? 0| O
13. Is service member assigned to the Body Composition Program and being assigned to a FAP billet that restricts BCP assignment? (Note: vEs | NO
Service members who exceed height and weight standards that are not officially assigned to the BCP are ineligible for FAP assignment).
Ht: Wt: Date: D D
14. Does service member have a pre-approved periods of authorized absences? (i.e. Annual, Terminal, Parental leave, Skill Bridge) YIES "Il:cl)
15. Does service member have an outdated rifle qualification? Security and Guard Force personnel must have annual YES | NO |wAIVER
qualification and enclosure (4) completed. Personnel reporting for FAP assignment after 1 May should have a current FY 0 0 0
weapons qualification. Last rifle qualification: g¢ore: Date:

16. Is service member currently assigned to light duty, limited duty or experiences chronic medical condition, multiple medical

. ) - . . YES | NO [WAIVER
appointments, etc. that would result in absences or preclude from executing the duties nominated for?

Date(s)/reason of absence: ] ] ]
17. Female Service Members only: |s the service member pregnant or within the prescribed a post-partum period after YES | NO |WAIVER
pregnancy? O O O
18. AA&E Screening: Is the AA&E screening checklist and local records check completed and attached? Applies to range/ YES | NO | N/A
armory billets outlined in Enclosure (2) of II| MEFO 5300.4/MCIEAST-MCB CAMLEJO 5300.4. ] ] ]

19. An answer of “YES” to questions 1 to 14 are dis-qualifiers for assignment. An answer of yes to questions 15 to18 require a YES | NO N/A
pre-coordinated waiver with the Installation FAP coordinator. (Navy Personnel Administrative Center (NPAC) should provide Ol O 0
guidance concerning equivalent restrictions for Naval personnel assigned to the FAP.

I understand that | will not be afforded an opportunity to attend PME schools necessary for promotion eligibility or complete required annual
marksmanship training if assigned to a 6 month (or less) FAP billet

Service Member Signature: Date:
Printed Name/Grd:
OIC/SNCOIC Signature: Date:
Printed Name/Grd:
BN/SQDN/CO CO/XO Signature: Date:
Printed Name/Grd:
Supporting MSC Signature: Date:
Printed Name/Grd:
Supporting FAP Coordinator Signature: Date:

Printed Name/Grd:
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Fleet Assistance Program Request (FAP)

From: To:
Request the following personnel FAP status be: [ ] TERMINATED [ ] EXTENDED (Check Appropriate box)
NAME RANK MOS DOD EDIPI EFF DATE BIC/LINE #
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
Remarks:

The following replacement personnel will be provided

NAME RANK MOS DOD EDIPI EFF DATE BIC/LINE #
Remarks:
UNIT FAP COORDINATOR Requesting Official Name/Grade Signature Date
MSC/MEF FAP COORDINATOR Requesting Official Name/Grade Signature Date
INSTALLATION FAP COORDINATOR Requesting Official Name/Grade Signature Date

MCIEAST - MCB CAMLEJ/G-1/MNPWR/5300.4/2 (5/21) PREVIOUS EDITIONS ARE OBSOLETE LiveCycle Designer 11.0  Enclosure (6)
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